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COMMUNITY TOBACCO PROJECT COORDINATOR
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OPEN UNTIL FILLED

DUTIES AND RESPONSIBILITIES: (THE FOLLOWING ARE ILLUSTRATIONS OF THE TYPICAL
DUTIES AND RESPONSIBILITIES OF THE INCUMBENT AND ARE NOT TO BE CONSTRUED AS ALL

INCLUSIVE.)

The Community Tobacco Project Coordinator is under the direction of the
Executive Director of the Department of Health Services; the Tobacco Project
Coordinator oversees, facilitates, monitors and assists in the development and
implementation of prevention and education activities for the local tobacco
project.

• Develop a community plan that provides the identified target audience with
tobacco education and prevention services, including but not limited too:

• Prevention, cessation, and how to create tobacco free environments;

• Coordinate with the Health Board (Board) on local tobacco project planning
for the CRIT Community;

• Responsible for scheduling and coordinating the logistics of planning
activities, taking meeting notes, and maintaining timely correspondence
and communications related to the Board;

• Assists with the coordination of Board activities with existing health
provider services such as the Indian Health Services, local county tobacco
projects, and/or other agencies indirectly related to the aims of the tobacco
project;

• Facilitate local tobacco planning committee meetings;

• Guides the development of the comprehensive tobacco prevention and
education plan;
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